DEXx User Guide

How DEXx files are created

Order data is received at a branch and entered into WIP by an order specialist. The order is
released and search results are sent to DEx. DEx accepts the search results and creates a DEXx file.
If additional searches are required for title examination, the DEX1 transaction can be used to add
searches to a file.

Layout of the DEx window

The DEx window consists of a menu bar (File, Edit, View, etc.), one toolbar with various buttons,
and several panes. The panes displayed depend on whether you are looking at a file overview or
search details.

Initial DEx The window displayed when you first access DEx has one active pane, Select
window Examination File. From here, you can open a file to examine. An example is
shown below.

(| DEx == x|
File Edit Wiew Format Help
CLE R AR )
Select Examination Fle
Branch Lagation: [Polk =l Refiesh
[~ Examinalion File List Fiter
FleStatus: 1% pen dvaiable
© Dpen Avaiable and In Use
" Dpenvaiable, InUse, and Inactive
&l {Open Avslable, Open In Use, Closed and Archived)
Fiter Keyword: |
Stalus [ Reference [=]
Open Avalable PO5 2006 000256
Open Avalable PO5.200 000258 J
Open Avalable PO5-2006-000259
Open Avalable PO5-2006 000260
Open Avalable PO5.2008 000262
Open Avalable PO5-2006-000263
Open Avalable PO5-2006 000254
Open Avalable PO5.2008 000285
Open Avalable PO5-2006-000266
Open Avalable PO5-2006 000276
Open Avalable PO5.2008.000278
Open Avalable PO5-2006-000279
Open Avalable PO5-2006 000280
Open Avalable PO5.2008.000281
Open Avalable PO5-2006-000262
Open Avalable PO5-2006 000283
Open Avalable PO5.200 000284
Open Avalable PO5-2006-000285
Open Avalable PO5-2006 000285
Open Avalable PO5.2008 000287
Open Avalable PO5-2006-000288
Open Avalable PO5-2006 000232
Open Avalable PO5.2008 000233
Open Avalable PO5-2006-000234
Open Avalable PO5-2005 000235
Open Avalable PO5.2008 000257
Open Avalable PO5-2006-000298
Open Avalable PO5-2006 000233
Open Avalable F05.2008-000301
Open Avalable PO5-2006-000302
Open Avalable PO5-2006 000303
Open Avalable PO5.2008-000304
Open Avalable PO5-2006-000309
Open Avalable PO5-200-000310
Open Avalable FO5.2008.000311
Open Avalable PO5-2006-000312
Open Avalable PO5-2006-000313
Open Avalable PO5.2008.000314
Open Avalable PO5-2006-000321
Open Avalable PO5-2005 000332
Open Avalable PO5.2008 000333
Open Avalable PO5-2006-000334
Open Avalable PO5-2006 000335
Open Avalable PO5.2008 000338
Open Avalable PO5-2006-000337
Open Avalable FO5-2006 000338 =
i3 Close
Tolal Files: 1014
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Working with files

Open file

displayed when you first access DEx.

To open a file, access the Select Examination File pane. This pane is

If you are working on a file and wish to open a different one, you must
access the Select Examination File pane again. Do one of the following:

Select File, then Open.

Click the Open File button on the toolbar.

The Select Examination File pane is shown below.

Branch Location: [Polk =] Refresh
—Examination File List Fiter
FileStatus:  * Dpen Avalable

" Open Avaiable and In Use

' Open Avalable, |n Use, and Inactive

Al (Open Available, Open In Use, Closed and Archived]

Filter Keywiord: |

Status [ Retererice [«]
Open Available FU5-2006-000256
Open Avalable PU5-2006-000258 J
Open Available PU5-2006-000253
Open Available FU5-2006-000250
Open Avalable PU5-2006-000262
Open Available PU5-2006-00025%
Open Available FU5-2006-000254
Open Avalable PU5-2006-000265
Open Available PU5-2006-000255
Open Available FU5-2006-000276
Open Avalable PU5-2006-000278
Open Available PU5-2006-000273
Open Available FU5-2006-000220
Open Avalable PO5-2006-000281
Open Available PU5-2006-000252
Open Available FU5-2006-00028%
Open Avalable PO5-2006-000284
Open Available PU5-2006-000285
Open Available FU5-2006-000285
Open Avalable PO5-2006-000287
Open Available PU5-2006-00025%
Open Available FU5-2006-000292
Open Avalable PU5-2006-000233
Open Available PU5-2006-000234
Open Available FU5-2006-000235
Open Avalable PU5-2006-000237
Open Available PU5-2006-00023%
Open Available FU5-2006-000233
Open Avalable FO5-2006-000301
Open Available PU5-2006-000302
Open Available FU5-2006-00030%
Open Avalable PO5-2006-000304
Open Available PU5-2006-000309
Open Available FU5-2006-000310
Open Avalable PO5-2006-000311
Open Available PU5-2006-0003 2
Open Available FU5-2006-00031%
Open Avalable PO5-2006-000314
Open Available PO5-2006-000321
Open Available FU5-2006-000332
Open Avalable PU5-2006-000333
Open Available PU5-2006-000% 34
Open Available FU5-2006-000335
Open Avalable PU5-2006-000336
Open Available PU5-2006-000%37
Open Available PO ]
Total Files: 1014

Verify that the correct branch is displayed in the Branch Location box.
Select a different branch if necessary.

1.
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File filters can be used to reduce the number of files displayed for
selection. For example, using Open Available will show the fewest
number of files, while using All will show all files in DEx. Select one
of the following file filters under the Filter By Status section:

Open Available

Open Available and in Use
Open Available, in Use, and Inactive
All (Open Available, Open in Use, Closed and Archived)



Keyword filter
the displayed
files

Refresh the file
display

Close/open the
file display

DEx User Guide

2. Do one of the following:
* Double-click the file. File information is displayed.

¢ Click the file, then click the OK button. File information is
displayed.

To reduce the number of files displayed for selection, type a whole or
partial file name in the Filter Keyword field, and then press Enter. Only
those files containing the character string you specify are displayed.

To go back to the full display, delete the data in the Filter Keyword field
and press Enter.

Click the Refresh button to redisplay the latest files in DEx. This is
useful when you are waiting for a file that you know has been sent.

Click the Close button to close the Select Examination File pane. To open
the file display back up, do one of the following:

e (Click the Open File button on the toolbar.
e Select File, then Open.
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File view window  After you open a file, the following panes are displayed:

* File Explorer displays the file name and related searches.

* Search Snapshot displays a brief summary of the searches related to
the file and some search parameters.

* File Notes displays any notes added at the file level.

» Title Events displays returned documents found in all of the related

searches.

* Title Event Notes displays any notes added at the title event level.

An example is shown below.

Ex - Polk PO5-2006-000259
Fle Edit Wiew Format Help

JSETE

olale| vlela B

File Explorer Search Snapshot

|_| P05-2006-000259 Type Reference Search Date From Date Thru Date Coun
Fa 96.PB1Z2/41 Subivision 56,PE122/41 1/3/2006 43352 PM /2172003 12/6/2005 Pak.
1 PITTS. RONALD, Name FITTS, AONALD, 1/3/2006 4:34:23 Phi 12/5/15%84 12/6/2005 Polk
iy PITTS, BRANDY, Narme FITTS, BRANDY. 1/3/2008 4:34:33 PM 12/5/1984 12/8/2006 Fok
/5 ORTIZ JENNIFER, Narme ORTIZ, JENNIFER, 14342006 4:34:43 PM 120571964 12/6/2005 Pok

Enter Note: I

Al [ | | | Enc. &Mod | | Warksheet |

<

Enter Note:

-

Add Clear

Total Tille Events: [46

Title Events Fikered By: |None Sorted By: |DOF - Ascending

Imaged | Pages |Notes | Orig. Status | Curr. Status | County | DO |TE Code | TOI| Descrintion | Dol Primary Reference | Secondary Reference | Gl Name =
» 1] v Folk 12/ PDC FD 01/ OR 2292/2298 CN 1964-626140 PITTS, RONALI
1 = Palk 08/ PDC FD 01/ OR 2539744 CN 1987-66116 PITTS, RONALL
1 = Polk 08/ PDC PD 01/ OR 2539744 CN 1987-B6116 PITTS, RONALL
1 v Folk 02 JDG Jo 01/ OR 2715/1111 CN 1968-18802 PITTS, RONALI
1 v Palk 02/ CJD cl 01/ OR 28242118 CN 1990-17532 PITTS, RONALL
1 v Polk 04/ DIV oy 01/ OR 3092794 CN 1992-45749 PITTS, BREND.
1 v Folk 04/ NR oy 01/ OR 3092794 CN 1992-45749 PITTS, BREND.
65 v Palk 0B/ A Abd 01/ OR 3250/1948 CN 1993-74019 PITTS, R, L
8 v Polk 08/ DIV oy 0B/ OR 3407/1919 CN 1994-85673 PITTS, B, J
1 X Folk 0s/ PDC FD 01/ OR 3523/1583 CN 1995-48518 PITTS, BRIAN,
2 x Palk 08/ JDG JD 01/ OR 3563/1322 CN 1995-91879 PITTS, BRIAN,
1 = Polk 04/ PDC PD 01/ OR 38B5/1634 CN 1996-48293 PITTS, RONALL
8 v Folk 08/ DY oy 01/ OR 3695/1863 CN 1996-79623 PITTS, RONALI
1 v Palk 10/ M S 01/ OR 37424305 CN 1995-128375 POTTS, ROMNAI
1 = Polk s/ PDC PD 01/ OR 3841/2045 CN 1997-66774 PITTS, RONALL
E 20 v Folk 02 WD WD 01/ OR 4620/2256 CN 2001-18622 PITTS, RONALI
i 1 v Palk 11/ GRD GR 01/ OR 4859/310 CN 2001-206287 PITTS, BRAN
i . P o oo o Frmr— PP e

Title Event Notes

Wiew Entire Document: | True

I}
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Search details After you click on a search under the File Explorer pane, the following
window panes are displayed:

* Search Parameters displays the data used in the search.

* Search Warnings displays any warnings regarding the search. For
example, you may be instructed to call Legal at Fund Headquarters.

* Search Notes displays any notes added at the search level.

» Title Events displays the title events that apply to the search. Title
events are defined in the Working with title events section.

* Title Event Notes displays any notes added at the title event level.

An example is shown below.
T
ol B E

|| P0S-2006-000259

Search Parametess
Name Search

SearchWamings

/13 58.PB1Z2/41
T Opened [1/3/2006 43423 FM From Date:[12/5/1984 ThuDate:[12/8/2005  County: [Folkc
& PITTS, BRANDY, Nare: [FITTS, RONALD . Type: [Fersanal

]
5 ORTIZ JENNIFER Last Name % Likeness: [0 e e T e et ]

Fist Name % Lkeness: [ Similar Sounding: 7 Search Grartee Mames: [

Flip Mames: I Search Gl Names: I

Ceitiication Fiange:

Ceil Type | From Document | From Date | To Document [Tobate |
|Garter OR1/1-CN 1300 1/M300  OR 6523/306 - CN 2005.238007  12/6/2005

Lelv]

Search Notes

Entor Mot =
e ”EI :I b Clea

All C | I I Enc & hod I Miscellaneous I “wiorksheet I

Title Events (Search: PITTS, RONALD, )

Imaged |Pages |Motes | Orig. Status | Curr. Status | County | DO |TE Code | TOI| D | DOI| Primary Reference | Secondary Reference | Gl Name
b 0 v Polk 12/ PDC PD 01/ OR 229202298 CN 1984-698140 PITTS, RONALD,
] 1 = Polk 08 PDC FD D1f OR 2539/744 CN 198766116 PITTS, RONALD,
] 1 = Polk 08 PDC FD 01/ OR 2539744 CN 1987-66116 PITTS, RONALD,
] 1 v Polk 02 JDG Jn 01/ OR 27151111 CN 1983-18302 PITTS, RONALD,
] 1 v Polk 02/ CJD cJ 01/ OR 26242118 CN 1990-17539 PITTS, RONALD,
] 65 v Polk 08/ AM A 01/ OR 32501948 CN 1993-74013 PITTS, R, L
] 1 = Polk 04/ PDC PD 01/ OR 3885/1634 CN 1996-43293 PITTS, RONALD,
] 8 v Polk 06 DI Div 01/ OR 36951863 CN 1996-79623 PITTS, RONALD,
] 1 v Polk 10/ SM S 01/ OR 37424305 CN 1996-128375 POTTS, RONALD
] 1 = Polk 05/ PDC PD 01/ OR 38412045 CN 19975774 PITTS, RONALD,
] 20 v Polk 02/ WD w0 01/ OR 462012256 CN 2001-18622 PITTS, RONALD,
] 1 = Polk 12/ JDG i} 01/ OR 52062009 CN 2002-229127 PITTS, RONALD,
] 1 = Polk 12/ JDG Jn 01/ OR 5212631 CN 2002-232041 PITTS, RONALD,
] 1 = Polk 08/ AJD Al 01/ OR 5877449 CN 2004-159682 PITTS, RONALD,
] 1 = Polk 0% JOG i} 01¢ OR 5918843 CN 2004-185608 PITTS, RONALD,
] 4 = Polk 09/ JDG Jn 01/ OR 532141974 CN 2004-187944 PITTS, RONALD,

[E] 1 = Folk 08/ JDG Jp 01/ OR 5326210 CN 2004-190854 PITTS, RONALD,
K| ] 2l

Title Event Notes

‘

Enter Mote: ﬂ | =

Total Till Events: [17 Tillz Everts Fitered By: [Nome | Sarted Byz [DOF - Ascending  View Enfire Document: [Trae
Change pane You can change the dimensions of any pane on your screen. Click and
dimensions hold the edge of a pane and drag it to the desired position, then release the

mouse button.
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Working with title events

Documents returned as search results may represent more than one event that impacts the chain of
title. For example, a TOI such as WDM (Warranty Deed Mortgage) represents both a deed and a
mortgage. To allow for separate examination statuses in these situations, DEx creates separate title
events. For a WDM, there would be separate title events listed for the deed and mortgage.

Documents with multiple name-level TOIs in addition to the document-level TOI are represented
by multiple title events. Example: A DIV (Divorce) document includes a name restoration for one
of the parties. The document-level TOI is DIV, but there is also a name-level TOI of NR (Name
Restoration) for one of the parties.

DEx also creates title events for Red Alert and Patriot Name warnings. This makes it easy to see
that special action must be taken.

You can modify many things about the way data is displayed in the Title Events pane. Any
changes you make (except increased row height) are saved from session to session, as long as you
access DEx on the same PC where you made changes.

e Change the display to full screen.
e Increase row height.

* Increase/decrease text size.

e Adjust column width.

*  Move columns.

e Turn column display on/off.

e Change the sort order.

¢ View title event details.

Change the Do one of the following:
display to full Double-click the Title Events title bar. (Repeat this action to return to
screen . .

the previous view.)

* Select View, then Search Information. (Repeat this action to return

to the previous view.)
Increase row You can increase the space below the text in the rows under Title Events.
height Do one of the following:

* Right-click the Title Events pane, select Title Event View, and then
select Expanded Row Height. (Repeat this action to return to the
previous view.)

e Select Format, then Title Event View, and then Expanded Row
Height. (Repeat this action to return to the previous view.)

The increase applies to all of the tabs under Title Events, including
Worksheet.

vl.2 6



Increase/
decrease text
size

Adjust column
width

Move columns

Turn column
display on/off
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You can increase or decrease the size of the text in the rows under Title
Events. Do one of the following:

* Right-click the Title Events pane, select Text Size, and then select
one of the following: Smallest, Smaller, Medium, Larger, or
Largest.

* Select View, then Text Size, and then select one of the following:
Smallest, Smaller, Medium, Larger, or Largest.

The increase or decrease applies to all of the tabs under Title Events,
including Worksheet.

You can adjust the width of the columns displayed under Title Events.
Move the cursor over the edge of a column heading until you see a double
vertical bar with left and right arrows. Click and hold the edge of the
column heading, then drag it left or right to adjust the width.

The adjustments you make apply to all tabs except Worksheet. Any
adjustments you make to the Worksheet tab will not apply to the other
tabs.

You can re-arrange the columns displayed under Title Events by moving
them around. Click and hold the middle of a column heading, then drag it
left or right to the desired position. Release the mouse button.

The adjustments you make apply to all tabs except Worksheet. Any
adjustments you make to the Worksheet tab will not apply to the other
tabs.

You can modify which columns are displayed under Title Events. Do the
following:

* Right-click any column heading under Title Events. A pop-up win-
dow displays the list of column names sorted alphabetically. A check-
mark displayed to the left of the name indicates the column is
currently displayed.

e To turn off a column display, click the name of the column. The
checkmark is no longer displayed. To turn on a column display, click
the name of the column again.

The adjustments you make apply to all tabs except Worksheet. Any
adjustments you make to the Worksheet tab will not apply to the other
tabs.
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Change the sort
order

View title event
details

Documents returned under Title Events are displayed in ascending order
according to the DOFs as a default setting. To change the order, click any
of the column headings under Title Events; the order will change from
ascending to descending or vice versa based on the data in the selected
column.

This works on any tab except Worksheet.

There is a Sorted By field at the bottom of the screen that shows how data
is currently sorted.

You can view title event details in a pop-up window, where details are
displayed in a portrait format.

Do one of the following to view title event details:

* Double-click any column of the title event except the Image column.
* Right-click the title event, then select Title Event Details.

e Click the title event. Select View, then Title Event Details.

Viewing documents in files

You can set the default to view all pages of a document or only the first and last pages. For faster
results, view first and last pages only.

Set document
display default

vl.2

You can set the default between viewing all pages and viewing only the
first and last pages by doing one of the following:

e Click either the View First And Last Page or View Entire Docu-
ment button on the toolbar.

¢ Select View, then Document Option, and then either First And Last
Page or Entire Document.

After you set the default, look at the bottom right of the screen. You will
see either View Entire Document: True or View Entire Document:
False.



View a document

Print a document

Switch between
view modes

Do one of the following:
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*  Double-click the document icon in the Image column. The document
display setting in the bottom right corner of the screen indicates
whether you see all pages or only the first and last pages.

* Right-click the document and select View Entire Document or View
First and Last Page. The available selection is the opposite of the
document display setting.

The document you selected is displayed in a window like the one shown

below.

File  View

I OR 4620 2256

=10l x|

Prepared by and Return to:

 Fay Dallas, CLO/CLS
E POLE PROFESSION
3225 Highway 2

HS5# - GRANTEE 1:

THLS INDENTURE, made this

LOYD DOLLINS, Successor

as Grantor®,
and

Survivership

Lot 39 of LAKE HAVEN AC
s 12 through 15
xoept that po

Seuth, Range 2% East.

* and a First Amendment d
1598 amrd Restatement of

Froperty Tax

TITLE INEURANCE SERVICES, INC.

whose address i

as Granteer, whose address 1s: P. 0. BOX 1714, EAGLE LAKE, FL

located in the County of POI

sted August 23,
Trust Agreement

Gl H(rH|laa|FEAEBE

INSTR # 2001018622

OR BE 04620 PG 2256

FECIRDED 02/01/2001 (2:37 P
RICHARD M. WETSS CLERM OF OO
PILK COUNTY

DIC TAY POIF.5.201.02) 140,00 J
DEPUTY CLERK  vaughan ¥
WARRANTY DEED
File Mo, : 200175

_"E E day of January

Trustee, of the Max X. York Trust UAD 1/15/94 *

« A.D. 2007 between

5: 92 COUNTRY ROAD, BEDFORD, NH 03110

BRANDY RENEE BROCK and RONALD LESTER PITTS, Joint Tenants with the Right of

33839

n hand paid by
has granted, bargained
the following described land

5 hereby ackn
e 's heirs foreve:

.M, Btate of Florida, to-wit:

recorded in Plat Book
“ounty, Florida,
ction 15, Township 30

10 recar
19 lying in

594 and Second Amendment dated April 3,
of Max K. York dated August &, 1998,

umber: 0%3029-992400-0003%1

Image 1 of 20

ADRS Certification Code:

=
v

Select File, then Print, and then select one of the following:

e Print All

*  Print Current Page

* Print First And Last Page

If you choose to view all pages, you can switch to viewing only the first
and last page, and vice versa. Select View, then select either Entire
Document or First and Last Page.

v1.2
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Adjusting the view of documents

You can page through, change the magnification level, rotate left/right, flip horizontal/vertical, and
fit to height/width of a document.

Increase/
Decrease
magnification

Rotate document
left/right

Flip document
horizontal/
vertical

Fit document to
height/width

vl.2

Do one of the following:
*  To increase magnification, click the Zoom In button.
* To decrease magnification, click the Zoom Out button.

For greater magnification, press the Zoom button multiple times.

Do one of the following:

» To rotate the document 90 degrees left (counterclockwise), click the
Rotate Left button.

* To rotate the document 90 degrees right (clockwise), click the Rotate
Right button.

Do one of the following:

* To flip the document horizontally, click the Flip Horizontal button.
This is the same as rotating the document 180 degrees.

*  To flip the document vertically, click the Flip Vertical button. This
turns over the document and gives you a reverse image.

Do one of the following:

* To fit the document to the height of the window, click the Fit To
Height button.

e To fit the document to the width of the window, click the Fit To Width
button.
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Assigning status to documents

You can assign any of the following statuses to a document:

¢ No Status - Use to remove the status from a document.

*  Cleared by Examiner - Select this status if the document applies to the subject of the search,
but is not required for the final product.

» Electronic Worksheet - Select this status to assign the document to the electronic worksheet.
This is for documents required for the final product.

*  Excluded by Examiner - Select this status if the document does not apply to the subject of the

search.

Assign status

Filter documents
by status

Save changes

1. Right-click the document.

2. Select one of the following:
* No Status
¢ Cleared by Examiner
* Electronic Worksheet
¢ Excluded by Examiner

The appropriate icon is displayed in the Cur. Status column or the existing
icon is removed.

You can display documents according to the status assigned to them.
Click one of the following icons on the toolbar:

* Filter By Cleared By Examiner

* Filter By Worksheet

* Filter By Excluded by Examiner

There is a Title Events Filtered By field at the bottom of the screen that
shows the filter being used.

Click the Save button on the toolbar. Or select File, then Save.
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Marking title events viewed/not viewed

After you view a document by double-clicking the document icon in the Image column, a red
check mark icon is displayed on top of the document icon. The red check mark is also displayed on
all other title events with the same primary or secondary reference to indicate that the title event
has been viewed. You can remove the check mark to show that the title event (and title events with
the same primary or secondary reference) has not been viewed. You can also mark title events as
viewed without actually viewing the document in the Image column.

Any changes you make are saved from session to session, as long as you access DEx on the same
PC where you made changes.

Mark title event Do one of the following:

as not viewed Right-click the title event, then select Mark Title Event As Not

Viewed.

e Click the title event, select Edit, and then select Mark Title Event As
Not Viewed.

The red check mark icon is removed from the document icon on the
selected title event. It is also removed from any title events with the same
primary or secondary reference.

Mark title event Do one of the following:

as viewed * Right-click the title event, then select Mark Title Event As Viewed.

e Click the title event, select Edit, and then select Mark Title Event As
Viewed.

The red check mark icon is displayed on the document icon on the
selected title event. It is also displayed on any title events with the same
primary or secondary reference.

vl.2 12
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You can add notes to files (file notes), searches (search notes), and title events (title event notes).
These notes will only be displayed in DEx.

Add note to file

Add note to
search

Add note to title
event

Display existing
note

Saved notes

1. Click the file under the File Explorer pane.

2. Type the note in the Enter Note field under the File Notes pane.
Click the Add button. The note is displayed at the top of the File
Notes pane.

1. Click the search under the File Explorer pane.

2. Type the note in the Enter Note field under the Search Notes pane.
Click the Add button. The note is displayed at the top of the Search
Notes pane and a Note icon is displayed to the left of the search under
the File Explorer pane.

1. Click the title event under the Title Events pane.

2. Type the note in the Enter Note field under the Title Event Notes
pane.

3. Click the Add button. The note is displayed at the top of the Title

Event Notes pane and a Note icon is displayed in the Notes column.

Click any title event that has a Note icon displayed in the Notes column to
see the note that has been added.

Once you save a note, it cannot be deleted.

13 v1.2
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Working with the electronic worksheet

After you have completed examining the title events in a file, click the Worksheet tab. All of the
title events for the product are gathered in the Worksheet, which works in a fashion similar to the
Manual Change Sheet. You can change the order of the title events and then send them to ProPel.
All of the work you perform in the Worksheet is automatically saved with the file.

Change title
event order

Move columns

Send title events
to ProPel

vl.2

Click the title event you want to move on the gray box to the far left of the
Title Events pane. Hold down the mouse button and move the title event
up or down until it is in the desired position. Release the mouse button.

The title events are sent to ProPel in the same order they are listed.

You can re-arrange the columns displayed under the Worksheet by
moving them around. Click and hold the middle of a column heading,
then drag it left or right to the desired position. Release the mouse button.

Any adjustments you make to the Worksheet tab will not apply to the
other tabs.

1. Right-click all of the title events you want to send to ProPel. (You can
select multiple title events. In general, you will select all of the title
events.)

2. Select Send to, then ProPel. The title events are sent to ProPel.

14
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